
About Sanjeevani
 
Sanjeevani ... Life Beyond Cancer, is committed to provide holistic care to cancer 
patients by holding their hands, counseling and rehabilitating them by providing 
emotional, financial and logistic support and job opportunities to help them lead an 
enriched life. In addition, we also create awareness on prevention and need for early 
detection of cancer as that can help save many lives.
Our active in-hospital interventions include – Counseling and Emotional support, 
Nutritional support, Financial support, Provision of prosthetics and Fun events for the 
persons affected by cancer.
 
At present  Sanjeevani is running its centers in Mumbai, Nagpur, Ahemdabad, Jaipur 
and Bikaner.
 
Post advertised for
We are at present looking for a person to hold the key post of Program Manager, 
based out of Mumbai, and work out from our office in the Fort area.
 
Minimum Qualifications
 
The applicant shall at least be a graduate in social work or in a relevant field and have 
a minimum of 2 years experience of handling a project independently.

Primary Responsibilities

1. Arrange (including selection of date, time, and location) internal and external 
meetings .(also attend some meetings on my behalf)

2. Conduct extensive online and off-line research as requested.

3. Compose and type agendas and correspondence for special events, board meetings, 
committee meetings and development activities.   

 4. Prepare various materials when requested, using PowerPoint, Word, and Excel. 
Handle special projects .

5.Keep expense accounts

 6. Manage internal and external communications, including social media .

Desired Skills & Qualities:

The ideal candidate must have the ability to operate independently and collaboratively 
and have a strong, dynamic working style.

The ideal candidate must have the ability to think strategically, see the "big picture," 
recognizing impact of decisions on the organisation.

Must be able to communicate articulately, clearly and concisely (verbal and written) .

Emoluments

An amount of approx Rs 25000 per month.

http://www.sanjeevani-lifebeyondcancer.com/

