
 

 

Job Requirements 
 

Background 
 
NRMC is a successful and highly respected independent project management company 
dedicated to improving the wellbeing of the resource-poor communities in the developing 
world. With the presence in India since 2003,the company’s main focus is on application of 
best practice to the management of complex projects and programmes, traditionally in 
the social and development, with more recent diversification into capacity building, 
governance and working with civil society, corporates, government and donors. 
 
NRMC is looking to participate in the TISS campus recruitment to recruit 3-5 full time 
positions to work with the existing team to grow the company through the identification 
and management of new business. 
 
The overall work at NRMC may be segregated into Technical Assistance (TA) and Program 
Management. Technical Assistance means support to the projects that NRMC is managing 
on behalf of its clients (funding agencies) as well as undertaking certain projects by itself 
(like documentation of best practices, scoping and evaluation studies etc). Specifically TA 
would include Proposal Development, Program/ Project strategy development and 
operationalisation, Capacity development of various stakeholders etc.  Program 
Management entails dealing with initial documentation of the project (ToR, budgeting, 
monitoring system development etc), procurement services (developing and managing 
database of professionals for consultancies, hiring consultants etc), grant management 
(budget preparation and analysis, periodic monitoring (qualitative and quantitative survey 
based studies/assignments), fund disbursement etc. 
  
Scope of work 
 
1. Technical Assistance 
 

 Preparing concept notes on project ideas 

 Scoping studies/ designing projects/ project proposals 

 Responding to TA requirements from ongoing projects 

 Project planning, strategy development and operationalisation 

 Consulting support as and when required  

 Liaison with various agencies for development of projects, monitoring of ongoing 
project etc. 

 Documentation of processes, best practices etc. 

 Enabling cross exchange of knowledge, ideas and best practices amongst project 
partners 

 Stay informed about research, trends in the related fields of social and development 
sector as well as in program management.  
 

These works will be undertaken either independently or as support to the team/ 
individuals in the team. Besides these works other tasks as and when required can be 
given. 
 
2. Program Management 
 

 Procurement services (preparing ToR, coordination and review of a project), including 
identification of appropriate consultant/s (individuals or organisations) and their 
recruitment  

 Periodic review and budget disbursement   



 

 

 Collaborating with partners/entities to implement and maintain monitoring and 
evaluation efforts 

 Synthesize and analyze data and write/ comment on periodic reports by program based 
on the M&E results. 

 Identifying key issues around program quality and links between monitoring and 
evaluation and quality assurance and improvement 

 Provide information for donor reporting requirements as requested 

 Network with other non-profits running similar programs to find areas of collaboration 
and knowledge sharing. 

 Network with partner organizations and individual consultants 
 
 
Time sharing: 
The total work time will be shared between technical assistance and program 
management aspects of NRMCs work. 65% of the work time will be devoted to technical 
assistance aspect and 35% would be towards program management.  
 
Travel Time 
The work may require extensive travelling depending on the nature of the assignment. 
 
Who Should Apply 
 
Individuals who believe they are Smart, Sharp, Analytical, Articulate, Expressive should 
consider participating in the process. We are looking for committed individuals who are 
good in written and verbal communication; have demonstrated analytical abilities and 
willing to learn and work in a multi-cultural professional environment. It would help a lot 
if the individuals have a good sense of humour and can work in tight deadlines and quick 
quality submissions.  


