
DILASA JANVIKAS PRATISHTHAN 
 

 

 
JOB DESCRIPTION:  

A person who is able to handle the community level project 
execution, also facilitate in project designing till its impact 
assessments. Innovative, able to coordinate with new technological 
interventions easily in the project. The candidate will be given first 
ongoing project of the organization then deputing for fresh project. 
 

JOB TITLE: Assistant project coordinator (Climate Change).  
 

JOB TYPE: Full-time. 
 

LOCATION: Aurangabad, Maharashtra.  
 

RESPONSIBILITIES: 

� Coordinate and carry out project requirements including 

documentation, communicating with field staff, accounts within 

the stipulated time lines. 

� Independent handling of tasks with some own ideas, write ups 

on experiences, process documentation, comparative analysis of 

previous similar types of projects. 

� Other tasks of current ongoing projects as directed.  

 
SKILLS & EXPERIENCE  

Qualifications: 

� M.A./ M.Sc, in Climate change & sustainability studies.  

� Rural Development studies for graduation or science graduate at 

least First aid certificate. 

 
Experience: 

� 1-year experience in a rural developmental sector is preferable or 

fresher.  

 
 



Skills:  

� Able to understand community level problems & probable list of 

adaptable options to prepare project proposals.  

� Innovative and able to translate new ideas at community level. 

� Excellent verbal and written communication in English in project 

documentation like intermediate, midterm impact assessments. 

� Intermediate to advanced Microsoft Office skills (Word, Excel, 

PowerPoint). 

� Organised and able to meet deadlines.  

� Coordination with the team members for project execution 

professionally. 

 

Remarks: 

� Not essential to have Marathi speaking, Hindi is preferable at 

village level. 

 

 
  



DILASA JANVIKAS PRATISHTHAN 
 

 

 
JOB DESCRIPTION:  

A person who is able to document the process initiated, thought 
process behind it, short term and long term impact of the activities in 
the completed and ongoing projects of Organisation. The person who 
is having high grasping of the activities which are to be performed can 
be able to document it. Able to make SWOT analysis, log frame of the 
project and will facilitate the project designing. The candidate will be 
given first ongoing project of the organization then deputing for fresh 
project. 
 

JOB TITLE:   Assistant project coordinator (Development). 
 

JOB TYPE:  Full-time. 
 

LOCATION: Aurangabad, Maharashtra.  
 

RESPONSIBILITIES: 

� Coordinate and carry out project requirements including 

documentation, within the stipulated time lines. 

� Coordinate with the field staff for achieving field level information 

in a very systematic manner and document the same as process 

documentation, comparative analysis of previous similar types of 

projects. 

� Other tasks of current ongoing projects as directed.  

 

SKILLS & EXPERIENCE  

Qualifications: 

� M.A./M.Sc, in Development  studies. 

� Rural Development studies for graduation or science graduate at 

least First aid certificate. 

 

 
 
 



Experience: 

� 1-year experience in rural developmental sector is preferable or 

fresher.  

 

Skills:  

� Excellent verbal and written communication in English in project 

documentation like intermediate, midterm impact assessments 

and its presentations. 

� Preparation of high quality power point presentations for donors 

for new projects. 

� Preparation of performance matrix of the project as internal 

monitoring systems of the projects.   

� Intermediate to advanced Microsoft Office skills (Word, Excel, 

PowerPoint). 

� Organised and able to meet deadlines.  

� Coordination with the team members for project execution 

professionally. 

 

Remarks: 

� Not essential to have Marathi speaking, Hindi is preferable at 

village level. 

 

 

 

 

  



DILASA JANVIKAS PRATISHTHAN 
 

 

 
JOB DESCRIPTION:  

A person who is able to generate the project proposals for the 
donors under livelihood category in a structured manner is required 
by the organisation. The person who is having new ideas of rural 
entrepreneurships for middle and young age groups in villages is 
essential in organisation. Able to make facilitation with financial 
institutions for better convergence in the projects. 

The candidate will be given first ongoing project of the 
organization then deputing for fresh project. 
 

JOB TITLE: Assistant project coordinator (Livelihood).  
 

JOB TYPE: Full-time. 
 

LOCATION: Aurangabad, Maharashtra.  
 

RESPONSIBILITIES: 

� Prepare the concept note and develop project proposal by data 

collection from the field, make its analysis, probable 

interventions, costing, and perceived impact of the same within 

the stipulated time lines. 

� Coordinate with the field staff for achieving field level information 

in a very systematic manner as a bench marking and document 

the same. 

� Project execution under project coordinator as per the 

sanctioned proposals, make the required reporting. 

� Other tasks of current ongoing projects as directed.  

 

SKILLS & EXPERIENCE  

Qualifications: 

� M.A./M.Sc, in Livelihood and social entrepreneurships.  

� Rural Development studies for graduation or agriculture/ 

science graduate at least First aid certificate – preferable. 

 



Experience: 

� 1 year experience in a rural developmental sector is preferable or 

fresher.  

 

Skills:  

� Preparation of concept notes with innovative ideas, development 

of the proposals with concrete outcomes and focus on 

sustainable issues. 

� Preparation of high quality power point presentations for donors 

for new projects. 

� Intermediate to advanced Microsoft Office skills (Word, Excel, 

PowerPoint). 

� Organised and able to meet deadlines.  

� Coordination with the team members for project execution 

professionally. 

 

Remarks:  

� Not essential to have Marathi speaking, Hindi is preferable at 

village level. 


