
Project Specialist- Human Resource Development 

Jobs Description 

 Monitoring  of the microplanning activity and coordination with Yashada, Pune 

and the microplanning agency so as to ensure the participatory development of 

Cluster Development Plans 

  Develop plan for capacity building of  project staff and project stakeholders in the  

district. 

 Conducting, coordinating and implementing capacity building plans including 

trainings, workshops, exposure visits& other similar activities, so as to achieve the 

project outcomes. 

 Liaison with various institutions and resource persons within and outside the district 

for organizing capacity building activities. 

 Provide inputs for effective community mobilization in the project clusters and 

supervise the social mobilization activities such as inclusive 

developmentofvulnerablegroups,gendermainstreaming etc. 

 Facilitate effective community mobilization and community operationsof various 

institutions having stake in the project VCRMC, FPO, FPC, FIG,SHG 

etc. 

 Superviseprojectinterventions relatedtosocialaspectss o  a s  toensurecompliance 

withSocialManagement Framework and 

implementationofadequatemeasurestomitigateanyadversesocialimpacts 

andassesstheirperformance. 

 Documentation of project processes, events and outputs on a quarterly basis. 

 Communicating with the external stakeholders about the project progress and 

contribution to project newsletters, website and social media under the supervision 

and advice of the communication consultant of the PMU 

 Ensuring effective coordination between line department, district administration and 

other project partners. 

 MonitortheprogressofagreedsocialindicatorsduringprojectcycleaspertheM&Eplananda

ssisttoenhancepositiveimpacts. 

Place of Work (Job Headquarter) 

(1) Amaravati,  (2) Akola, (3) Aurangabad, (4) Beed, (5) Buldana, (6) Hingoli, (7) 

Jalgaon, (8) Jalna, (9) Latur, (10) Nanded, (11) Osmanabad, (12) Parbhani, (13) Wardha,  

(14) Washim, (15) Yavatmal 

Qualifications 

 Post graduate in social science or rural development  

 Wellversed with usingcomputers andMS Officeand ability to draft quality reports 

 Proficiencyin Marathi & Englishand  good interpersonalandcommunication skills 

 Shouldbewillingtoworkinruralareasinvolvingextensivetouring. 

Experience 

 Knowledge and experience about participatory rural appraisal techniques is essential 



 

Terms of Reference for the post of Communication Specialist  

No. of Post             01 (at PMU – Mumbai) 

Job Description  Preparing Communication strategy and action plan to reach out to 

different stakeholders in the project 

 Developing user friendly and high-quality information, education 

and communication (IEC) material 

 Prepare periodic newsletter and reports on project’s progress 

 To implement the communication and outreach plan 

 Monitoring public perception of the project 

 Monitoring mass media and prepare reports 

 Updating of project website in coordination with website 

management firm 

 Prepare strategy for taking stakeholders’ feedback about the 

project interventions 

 Prepare agendas and other communication related material for the 

meetings, events, and functions 

 Translate the project related documents in Marathi to English and 

vice versa 

 Any other duties, as assigned by the Project Director 

Qualification  The applicant should be a graduate in Mass communication / 

Journalism / Public relation / English Literature from a recognized 

institution / university  

 Applicant should have proficiency in Marathi and English 

language with good interpersonal and communication skills 

 Proficiency in Microsoft Office 

Experience  S/he should have prior relevant experience in the field of 

communication or mass media 

 Ability to draft clearly and concisely, ideas and concepts in 

written and oral form, specific skill in writing press releases and 

articles, stories for print and electronic media 

 


